Tournament Software provided by Barry Dattel

Thank you to Huntsman Games Volunteers for their hard work in putting this manual together.




The Tournament Software we are using is provided on an ‘as is basis’ by Barry Dattel. It can
be downloaded from his web site, http://www.lilyyip.com. The software is updated periodically
and a note is placed on that web site. No notification of these upgrades is provided. As updates
are made to the software a short description of each change is provided.

It is recommended that this site be looked at periodically, and a decision be made on whether
to replace the version currently being used, with the newest version. This decision will depend
on whether the changes will affect features currently being used and whether there is time to
try out the changes before the games.

First Time Use:

The Tournament Software once downloaded, unzipped and installed and run for the first time
will create two directories on the root directory of the ¢ drive, if the don't already exist. One will
be a USATTTS directory, which will be the default data directory and a Windows directory for
the system file to tell the program where the data files reside. The data directory can be
changed at any time using the utilities programs of the software.
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Prior to the beginning of the Tournament, the specific Events should be defined and these
definitions should be entered into the Tournament Software. This task should be completed
prior to receiving player entry forms so that it will be ready for entry of the player information
and registration of the players into their requested events.

So that all participants get to play in several matches in an event before being eliminated, round
robins are used, (provided that there are enough entrants in an event to form round robins.) "The
combination of Round Robin, followed by a Single Elimination bracket, is considered to be a single
event. When setting up the events for a new tournament, the Tournament Software allows you to
select the number of advances for each events round robins and also allow to select the number
of players seeded directly into the single elimination draws.

When setting up round robins, the "snake" option is to be used. Then, based on the number of
entrants, the tournament software will determine how many round robins will be created and how
many players will be in each round robin. The tournament software also has an algorithm that will
establish the seeding of the players when single elimination play begins.
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First Time Use

The Tournament Software once downloaded, unzipped and installed and run for the first time
will create two directories on the root directory of the ¢ drive, if the don't already exist. One will
be a USATTTS directory, which will be the default data directory and a Windows directory for
the system file to tell the program where the data files reside. The data directory can be
changed at any time using the utilities programs of the software.

The entry of the Event definitions, is accomplished using the Database > Events entry in the
Tournament Software.

£ USATT Tournament Software - HWSG 2005

File Databases Teams RoundRobinDraws Single Elimination Draws  Reports  Time Scheduling  Letters  Exit

=¥ Access Event Information

Event Number l:l ¥ Name

11 - MEN'S SGLS 50-54
Event Name  [WODMEN'S SGLS 6569 | 02 - MEN'S SGLS 55.59 a-
- 03 - MEN'S SGLS 60-64

Doy [wonl]  Tire 2 o0 FEllPolE 0% MEN'S SaLS 7074

. 06 - MEN'S SGLS 75-79
Erice 6 - 07 - MEN'S SGLS 80-84

B _ 08 - MEN'S SGLS 85+
Minimum points 1 B 09 - WOMEN'S S5GLS 50-54
to win a game =l Add >> | 140 . wWOMEN'S SGLS 55-59

11 - WOMEMN™S SGLS 60-64
(12 - WOMEN'S SGLS 65-69
Event Format |Round Robin to Single Elim ~ | 13 - WOMEN'S SGLS 70-74
14 - WOMEN™S 56LS 75-79

Max. 15 - WOMEN'S 5GLS 80-84
Number 16 - WOMEN'S SGLS 85+

of 17 - MEN'S DBLS 50-54
Games <<Chg>> | |18 - MEN'S DBLS 55-59
19 - MEN'S DELS 60-64

20 - MEN'S DBLS 65-69

Round Robin

E i

Single Elimit

o,
“

21 - MEN'S DBLS 70-74
22 - MEN'S DBLS 75+
23 - WOMEN'S DBLS 50-54
-WOMEN'S DBLS 55-59
25 - WOMEN'S DBLS 60-64
26 - WOMEN'S DBLS 6569
27 - WOMEN'S DBLS 70-74
Criteria 28 - WOMEN'S DBLS 75+
[ Disabled 29 - MIXED DBLS 50-54
0 Ratin 30 - MIXED DBLS 55-59
9 [ Team 31 - MIXED DBLS 60-64
32 - MIXED DBLS 65-69
[0 Doubles 33 - MIXED DBLS 70-74
O Over 34 - MIXED DBLS 75+
@ Under 35 - RANDON DRAW DBLS
36 - RATED SGLS 1800-19¢
Set |Female - Send results to USATT 37 - RATED SGLS 1400-15¢

38 - BATED SGLS 1000-11¢%
oK

Double Click to Select Event
Note: Once an Event has been entered, it is not possible to delete it. It is, however, possible to
change the name of an event, make sure that no players are entered in that event and define a
new event.

]

EE EE EE

It of Advancers

Seed out of RR

@
9

Max. Entrants

Age

1) Accessing the “Event” dialog box.
a) Single click on the “database” drop down icon, then
b) Single click on “event”
2) Defining new events: step-by-step procedure.
a) The cursor should be flashing in “Event Name” box. Type in the name of the event
you want to add. (The program will automatically fill in the “Event Number”.)
b) Single click on the down arrow in the “Day” box. Then, single click on the day of
the week that the play of this event will be started.
¢) Inthe “Time” box:
i) Single click on the down arrow in the hour section. Then, single click on the hour
that play will start.
i) If the play is to start on the hour, skip to step iii). below. If play is to start on the
half-hour, single click on “30".
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iiiy If play is to begin in the morning, go to the next step. If play is to begin in the

d)
e)

f)

)
)

k)
1)

m)

)

i)

afternoon, single click on the down arrow in the “AM” section and then single
click on “PM”.
Enter the event fee in the Price box.
If “Minimum points to win a game” reads “11”, go to the next step. If it reads “21",
single click on the down arrow to bring down “11”.
Single click on the down arrow in the “Event Format” box. Then, single click
“Round Robin to Single Eli". If, after all player data has been entered and there are
not enough players in this event to have round robin play, then you will need to
revise this entry to read “Single Elim Only”. See next section, ‘Revising Existing
Events’ below for procedures for revising Event entries.
To the left of the blue box titled “Max. Number of Games™:
Single click on the down arrow for “Round Robin”. If it reads “5” skip to the next
step. If the number shown is less than 5, click the up arrow to achieve “5”. . If the
number shown is greater than 5, click the down arrow until “5” is achieved.
Repeat this process so that the number of games for “Single Elimination” is also
“5”,
For the item titled “# of Advances™
Here you will select the number of players advancing from a round robin group
into the singe elimination draws.

Select then number of players that will be seeded out of RR” field.
Enter ‘64’ in the “Max Entrants” field.
In the “Criteria” section:
Single click on the box adjacent “Age” if the event is a men’s singles, women'’s
singles, or men’s doubles or women’s doubles event. An arrow will appear.
(1) Single click on the circle adjacent “Under”. Then in the box, type in the next
higher age above upper age of the age bracket. E.g. if the event is “Men’s
Sgls 65-69” enter “70”. This applies only to events where an age range is
specified such as “65-69".
Single click on the box adjacent “Rating” if the event is a rated singles event.
“Under” and “Minimum” boxes will suddenly appear.
(1) In the box adjacent “Under”, type in one plus the upper limit of the range, e.g.
for Rated Sgls 1400-1599” enter “1600”.
(2) In the box adjacent “Minimum”, type in the lower limit of the range, e.g. for
Rated Sgls 1400-1599” enter “1400".

iii) If the event is a doubles event, single click on the box to the left of “Doubles”.
iv) For the box adjacent “Sex”:

n)

0)

(1) Leave as “Male” if the event is either men’s singles or men’s doubles.
(2) If the event is either women'’s singles or women’s doubles, single click on the
down arrow and then single click on “female”.
(3) If the event is either mixed doubles or rated singles, single click on the down
arrow and then single click on “Any”.
Click the “send results to USATT"” option for all singles events that will be sent for
processing to USATT.

Double check all of the entries and, if correct, single click on the shaded box titled
“Add>>". Then to save the entrees, single click on the shaded “OK” box at the
bottom. Then return to 1) above and begin entering data for the next event. (After
clicking on “Add>>", you could directly begin entering data for the next event. But
the previous event is not saved until “OK” is clicked, so there is risk of loss of data if
power fails.)
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1) To access the event you wish to revise

a) Left click on the “Databases” menu bar, then

b) Leftclick on “Event”. The event dialog box will appear.

2) All of the events previously entered will be listed in the right-hand column. Double click
on the event you wish to amend.
3) Locate the data entry you wish to revise and make the revision by:

a) If there is an up or down arrow, click on the appropriate arrow and make your
revision.

b) Ifitis data inside a box that you need to revise, place your cursor at the left end of
the box, hold down the left key of the mouse and drag to the right to highlight the
entry and type in your new data. (You can also click and drag anywhere inside the
box if you needn’t change everything in the box.)

c) Ifitis a checkmark or a bullet to be amended, these boxes or circles are like on-off
switches. E.g. single click to either add or delete a check mark.

4) When you have made all of the desired changes, single click on the shaded box title
“Chg>>" and then single click on the shaded “OK” box at the bottom to save your
revisions.
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The entry of Players into the Tournament Software is accomplished using the Databases >
Players Entry function. This function is used to enter the Players information and to register the
Player into Events.

As Entry forms are received, they should be processed for ‘overall’ game accounting.

The director should review each registration form for errors or missing data. If a “USATT
membership #” is missing, one should be inserted. You can find the USATT number by First,
logging into the USATT web site and then searching for the player’'s name. If the name is
found, record on the registration form the membership number shown on the USATT web site.
If the players name is not found, the director should assign a bogus membership number.
These ‘Locally assigned’ numbers are assigned sequentially beginning with 900001. (Bogus
membership numbers do not carry over from year-to-year; a new bogus log must be created
each year.)

Player entry consists of:
1) Entering the Player information
2) Looking up the USTTA rating for each player, http://www.usatt.org/index.shtml >
‘Advanced Search’, and entering it into the system.
3) If the player is not yet a member of USATT, or if the search fails to find the player, do the
following:
a) Geta “Bogus Number” from the ‘Locally Assigned No.’ sheet. Log the player on the
‘Locally Assigned’ Sheet and use this number in the USTTA member number of the
“Players Entry” screen.
b) Enter a rating of ‘0’ in the “USTTA Rating” field.
c) OR ifthe player is a “foreign” player enter:
i) the low end of the range if the player entered a ‘Rated” event
ii) if the player did not enter a ‘Rated’ event enter a rating of 2,000
d) Enter “Expiration Date” as ‘Sept. 1, YYYY' where Y=the year of the tournament.
4) Entering each player into the events they have indicated.
5) Ensure that the Players are eligible for the events they have entered.
6) Ensure that the Players USTTA Membership is paid-up
7) Inthe ‘Partner’ field, enter the name of the player requested for same sex Double Events,
followed by a space and then enter the age of the requested partner.
8) In the ‘Notes” field, enter the name of the player for requested for mixed Doubles Events,
followed by a space and then enter the age of the requested partner.
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Player Entry Screen
Add Player Change Player Clear Screen Save Event Information  Add Event  Remove Event  Membership Help  Exit

Clear Change Plaper ‘ Save Event Inf i | Membershi | Exit 1

Last Hame First Hame Address 1 Addiess 2

ST  Zip  County

[ ki |Shonie [ |0akiand

USTTA # Phone # Club Name Birth Date Rating Expiration Date

3801 [ [ _Cal [ 11670 Cal|]

Events Listing Selected Events

“WOMEN'S DBLS 70 + ~| [0% - MEN'S SGLS 6569 Description ay.
- FUTURE USE ~| |20 - MEN'S DBLS 6563 L] Late Entry Fee

- MIXED DBLS 50-59 35 - RANDON DRAW DB [0 Checked In

- FUTURE USE 36" RATED SGLS 18004] [0 Membership Needed
- MIXED DBLS 60-69 40 - RATED SGLS 1600- P

s [ Signature Needed

- MIXED DBLS 70 + Partner

rFees
Event Fees 38.00
Membership
Registration .00
Late Fee
Misc. Fees 0.00

ca [ Jusa

Ittf Rank [ Doubles Pair

[0 O Team

- FUTURE USE & S
- RATED SGLS 1400-1% ‘Tﬂlll Miller 63
- RATED 5GLS 1000-11 Notes S =
- RATED 5GLS UNDER )

- RATED SGLS 1200-12—

- RATED SGLS 800-995™ | 1 A error with this event. Total Owed 38.00

Total Paid

Amt Due 38.00

Add Events >> << Remove Events

Screen — Player Entry Screen

To enter a new player or find an existing player, start typing in the last name box. As you type,
a list of names will appear matching the letters typed. If you have completed the last name, you
can start entering the first name and this will narrow down the list further. If the name is not
found, just tab or arrow to the address and the list box will disappear. CLICK on the “Add
Player” button. Now you can finish entering the new player.

If the player is already in the list, just double click on the player and the player information will
appear, ready for entering or changing player information. When all information is entered for a
player, click the @hange Player@utton. You will not be able to enter a player in an event until
the new player has been added to the player list. Make sure you save every time you make
changes.

To enter a player in an event, highlight the event name in the events listing box and click the
@dd Events@utton and the ave Event Information@button.

A player can enter the one higher rated event without entering his rating event.

**Error notification. Notice that immediately below the “Selected Events” box, is a small
message which states” * - an error with this event”. When the “Save Event Information” button
is clicked, the software checks to see if the player meets the criteria for entering the event.
(e.g. age of player is within the range of ages defined in the Event record, or, USTTA Rating is
within the range specified for this event in the Event record). If an error is detected, a warning
sound is issued and an “ * “ is place next to the entry in the “Selected Events” box. If this is
indeed an error, it should be corrected. If this is not an error but rather a player is playing in the
event, the error indication can be ignored. These ‘error’ indications are really just warnings.
They will not effect the operation of the software.

To remove events for a player, highlight the events in the &elected Events@ox and click the
®&emove Events@ox. Be sure to click on the @ave Event Information@ox.
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Note: It is possible to change the players first or last name. You have to bring up the old player
then retype the players first and or last names and the tab to the address box and click ob the
change players button. The players name will now be changed.

Also you can, of course, remove the player from all events and enter a new player with the
correct information. All other information for a player can be modified as noted above,

Cross-Checking - In preparation for each year's games, player personal and event entry data is
entered into the tournament software as registration forms are received. Prior to the start of
tournament play, it is recommended that data entered be crosschecked to assure accuracy.
Errors carried into the play of the games can create undesirable problems.
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As partnership pairings for the men’s, women’s and random draw doubles events have been
determined as per the previous two articles, create those pairings in the tournament software
using the following procedures:

1) Open the tournament software program.

2) Click on the “Databases” drop down icon; then click “Create/Edit Doubles and Teams”.

3) Double click on the doubles event where the partnership is to be created. A page will
appear that will list two columns, one titled “Player 1” and the other “Player 2”. All players
that have entered that event are listed in both columns. To the left of each players name
is the rating for that player. The listing is sorted on the rating values in an ascending
order.

4) In the Player 1 column, find one of the players in the partnership to be created. Scroll
down if necessary to locate the player. Single click to highlight the name of the player.

5) Inthe player 2 column, find the name of the partner to the player highlighted in the player
1 column. Single click to highlight the name of the partner.

6) Single click the box titled “Create Team”. The names of the partners will: (a) be removed
from the player 1 and player 2 columns above, (b) will be paired together in the box
below “Create Team” and (c) the rating shown for the partnership will be the sum of the
individual ratings of the two players.

7) Similarly create all of the remaining partnerships using the process described above.

8) Itis not necessary to create all of the partnerships at one sitting. The program will save ei
partnership as it is created.

9) When all partnerships have been created, the player 1 and player 2 columns will be void ¢
player's names and the event is ready for the creation of round robin groups.

10) Should, at any time before tournament play begins, it becomes necessary to delete or
modify a partnership:

a) Highlight the partnership and press the “delete” key. The players names will return
to the player 1 and player 2 columns above.
b) If one or more players are to be deleted from the list, exit from the screen, then

i) Atthe main screen, click on “Databases”; then click on “Player Entry”. Locate the
player(s) name by typing in the first two letters of his/her last name. Double click
on the players name to bring up the player entry screen.

i) Remove the applicable doubles event for that player and click “save event
information”. The players name will have been removed from the player 1 and
player 2 columns in the click “Create/Edit Doubles and Teams” process.

c) If anew player is to be added to a doubles event, use the same procedure except
“Add” the doubles event and save.
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Normal Processing for Round Robins

1)
2)
3)
4)
5)

6)
7
8)

9)

= Round Robin Groups

Select Event  Recreate Draw  Print All Groups  Exit

Click on "Round Robin Draws" on menu bar.

Highlight the desired event.

Double click on the highlighted event.

Make sure that "snake" is selected.

Use the up/down arrows to select a maximum group size of "4". Except, however, if
there are only five (5) players, select group size maximum of "5".

Click on "Create Draw"; then double click on the desired event.

A "Round Robin Groups" screen will appeatr.

Using the procedure shown on the screen, swap players (using the lowest level of ratings
possible) to avoid having players of the same geographical area in the same group.
Click on "Print All match Sheets". Give match sheets to players to record scores.

Print Al Group
Results

Create SE
Seedings Draw

Frint All b atch

Select Event Sheets

Ta enter ecores highlight the cell that has the group number and press 0.
To print group results hightiight the cell that has the group number and press P,
To print match score sheets hightlight the cell that has the group number and press M. _ =
Toremove a player and make a bye highlight the player and type D Print Al

. Recreate Draw
Toreplace a bye or a player highlight that player and type |
To swap hwo plapers highlight the first plaper and type 5 and then highlight the: second player and type X,

Yiew/Change SE
Seedings Draw

Group 2 Group 4

1754 ‘willredo Escobar 1646 James Morris
[NAA) [NZ&)

Sun City, Cé
1258 David Harguth
[N/A)

Cumming, GA
1527 Terryp Travis
[N/A)

Derwer, CO Boulder, CO
0385 David Chamberlin 0000 Kenneth Rusnel

[N/4) [N/4)

“rachats, OR “Washington, UT

0000 ke Saenz 0000 Darell Manceba
[Na) [Na)
Fairfield, C& Seal Beach, CA

Screen — Round Robin Groups
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1) When matches have been played and score sheets turned in, carefully review each matct
slip for errors — they happen in the rush of play. (Any use of the term “player” below also
applies to teams in doubles events.)

2) Click on "Round Robin Draws" on main menu.

3) Highlight the event to which scores will be recorded.

4) Double click on the highlighted event.

5) The "Round Robin Groups" screen will again appear.

6) To enter the "group 1" scores, move cursor to the "Group 1" cell and single click.

7) Hit the letter "Q" key on the keyboard.

8) Move cursor to the white cell for "Match A-B" and game "1".

9) Record the loser® score in the white cell and repeat for games 2, 3, etc. using the
following guidelines:

a) Never entera “0”in a cell. If a game score is 11 to O, enter a “1” as the losing
score. (The tournament software uses divisions in tie-breaking situations and the
program, understandably, cannot handle divisions involving a zero.)

b) If a game was won by “player 1", enter in the appropriate cell the losing score as a
positive number. If the game was lost by player 1, enter the losing score as a
negative number. (See example below.)

c) If you need to change the score of a game, click on the cell containing the score to
be changed, then use the BACKSPACE key to remove the score in error, and then
enter the correct score. (note — using the delete key to remove a score will not
work).

10) When the scores for all matches have been entered (and checked for accuracy) click on
the “Update Scores” box.

a) Examine carefully the “Adv.” column in the lower box to be certain that the proper
player(s) advance to single elimination (SE). There are some instances where an
improper advancement is indicated.

b) In all rated singles events (except the 2000+ event), an unrated player cannot
advance to the SE round. Unrated players can be identified as having a rating of
100 (the program does not accept a zero rating).

¢) Inrare instances where a player cannot find a doubles partner in his/her doubles
bracket, or in a younger bracket, that player may partner with a player in an older
age bracket. The partnership involving the player to young for the event cannot
advance to SE play.

d) A very common instance of improper advancement is where there is a tie in
matches won and lost involving three players. The program does not always
advance the proper player. Use the tie-breaking spreadsheet program (discussed
elsewhere in this handbook) to determine proper advancements.

e) Ifitis necessary to change the order in the “Adv.” Column, highlight an incorrect
celli(s) and enter the correct number. When a cell is changed, one or more of the
other cells will change automatically. If a second change is necessary, repeat with
the second player.

11) When the “Adv.” Column reflects the proper advancements, click the “Update Advances
box and exit the screen. If at any time the program advances to a screen titled “Round
Robin Groups Seedings”, exit from that screen as we do not use it.
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= Scores (Round Robi

Update Scores  Exit

I atch Plaper 1 Player 2 1 | 2 | 3 | 4 | 5 ‘ B | 7 | 8 | 9 [FRet| Def| -
) Enter the lozers points for each game played. If
AR Mark Adelman Charlie Slater 4/8(6]|8 player 1 has won the game the value is a plus
7 othemwise the value is a minus. To Fetine or Defaul
AL M ark Adelman Riichard Chang Fl8|12)9 a player type either 1 or 2 to specify which player iz
defaulling or retiing. Anytime you make updates ta
B-C Charlie Slater Richard Chang 6|85 the scores remember to press the update scores

button, Also the grid below will updated az well. But
you must press the update advancers button at
lzast once after all scores are entered.

Enter advancing players in the order they
advance under the column Adv. Remember
to press Update Advancers when any
changes are made.

Player Name B | [ | Puimts| Place ‘ Adv.

W3] W3] 40 1 1

- W) 30 2 2

Screen — “Round Robin Score entry”
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To advance players to the Single Elimination Round:

1) After scores have been entered and the advances updated for the last group in an event,
return to the “Round Robin Groups” screen for that event and click “Create SE Seedings

Draw” and its associated “ok”.

2) Click on “View/Change SE Seedings Draw”. Print 3 copies of the draw. Give one copy to
the referee for review; another to Dee Osborn and retain the third for your review.
3) Go to the next article “Producing the Draw and Match Slips for Single Elimination” to make

changes in the draw, if any, and to proceed with SE play.

Update Scores  Read Scores  Wiew Prink Draws — Print Makch Cards  Initialize Draw  Exit

Round ! 1 j Select Event Update Scores Read Scores Wigw/Print Draw Frint Match Cards for Round 1

Iriitizlize Drave

Enter the lozers points for each game played. If player 1 has won the game the value is & pluz otherwize the value iz a minus.
To remave a player and make a bye highlight the player and type D.

To replace a bye or a player highlight that player and type |.

To ewap hwo players highlight the first player and twpe 5 and then highlight the second player and type .

To print & zingle match card hightlight the match number and prese M

Angtirne you make updates to the scores remember to press the update scares buttan

1 3
1 4
1 5
1 5
1 7
1 )

Screen — Single Elimination Draws
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1) On the main menu, single click “Single Elimination Draws”; then double click on the
applicable event.

2) On the “Single Elimination Draws” screen, single click “Update Scores” and its associated
“ok; then single click “Initialize Draw”. There will be 3 queries, answer yes, yes, ok.

3) Examine all of the players for their position in the draw. Make certain that the winner of
group 1 is at the top of the draw as “Player 1" and the winner of group 2 is at the bottom
of the draw as Player 2. Winners of other groups should be placed in positions superior
to 2nd place advancers from groups. (2nd place advancements only occur with age
division singles events.) For the age division singles events, make certain that the 2nd
place advancers are in a different half of the draw from the winner of his/her group.
Winners of groups 1 and 2 have priority over other groups’ winners for opposing “byes”.

4) If itis necessary to re-position players, use the “s” and “x” swap procedure defined at the
top of the screen. Then click “View/Print Draw”; print the draw sheet and deliver it to the
tournament referee for review. Make any additional player swaps. Caution, ypu cannot
insert,delete or swap players after "Update Scores" is clicked!Do all of the players in
round 1 face a “Bye”? If not, single click “Print Match Cards for Round 1” and deliver the
match cards to the match coordinator for distribution to players.

5) If all of the players in round 1 face a “Bye”, single click “update scores and its associated
“ok; then, in the upper left corner, click on the up arrow to advance to Round 2. On the
round 2 screen, single click “Print Match Cards for Round 2” and deliver the match cards
to the match coordinator.
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Single

Elimination
Match Slip
Tournament: 2005 Senior Event: Men'sSingles50-54
Event No: 1
Table No:
Date:
Name Rating
A Player
B Player
Note: Match is Best 3 out of 5
** Games to 11
Game Game Game Game Game
1 2 3 4 5
A
B
Please Circle the Winner: A
B
Medal
Thisisa Bronze Match
(Umpire's
Signature)

Form - “Single Elimination Match Slip”
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1)
2)
3)

4)

5)

1)

2)

On the main menu, single click “Single Elimination Draws”; then double click on the event
desired.

In the upper left corner, make certain the correct round number is shown. If not, use the
up arrow to advance to the round for which scores are to be recorded.

Enter the scores for the matches as you receive the match slips. First, however, be
certain that the match coordinator has reviewed each match slip for accuracy prior to
entering scores.

After all matches in that round have been played and the scores recorded, single click
“update scores” and its associated “ok”; then click on the up arrow to advance to the next
round. Single click “Print Match Cards for Round x” and deliver the match cards to the
match coordinator. Also, print 3 copies of the draw sheet; deliver two to Dee Osborn and
retain the other for reference.

Repeat the above process for subsequent rounds through the final match. Print copies of
the draw sheet following all rounds. After the championship round, print 5 copies.

A wrong player has been advanced to SE. Return to the main screen and click on “Rounc
Robin Draws”. Double click the appropriate event. Click on the Group number containing
the wrong advancement and type “Q” which returns to the scores screen. In the column
titled “Adv.” locate the correct player for advancement and type in the appropriate number
an advancing player or team, e.g. 1 or 2. The number for the other player will change
automatically. Then click on “Update Advances” and its associated “ok” and exit the scree

Return to the “Round Robin Groups” screen and single click “Create SE Seeding Draw” at
its associated “ok” and exit the screen. Then from the main screen, again click on “click
“Single Elimination Draws”; then double click on the event where the correct player is to bs
advanced. Click on “Update Scores” then click on “Initialize Draw”. Then proceed per the
Producing the Draw and Match Slips for Single Eliminations article above.

Once scores are saved, the software will not allow any player modifications to the event.
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It is essential that the data files used by the Tournament Software, be backed up on at least a
daily basis. If any problems occur with the software, a back-up should be taken for future analysis.
| if the operator just decides that the data files should be backed-up then it is OK to do so. There is
no penalty incurred for backing-up the data! Therefore, more backups is much better that too few
back-ups!

See Appendix 6 for details on how to back-up the Tournament files.

The reports for USA TT must be postmarked no later than 14 days after the last day of the
tournament and be accompanied by the appropriate forms and fees.

1) USATT form (Yellow), completed with the following information attached:
a) An accurate account of final participants.
b) List with the “same name” participants highlighted.
c) List of cancellations
d) Check for the collected rating fees (Payable to USATT)
e) Signed liability form for each participant
2) T-109 Tournament Report
3) Ratings Report
4) 6.1 Program Digital Export (USATT Contact: Felicia Huggins, Ratings@USATT.org)
5) New USATT membership forms (3 part-keep 1), collected fees and completed white form
(Membership fee check payable to USATT)
6) Tournament information slip (White)
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1) Definitions:

a)

b)

c)

d)

Match Points -- each player is awarded:
Two (2) match points for each match victory;

i) One (1) match point for each match lost; and
iiiy Zero (0) match points for a loss in an defaulted or unfinished match.

Match Point Ratio — a match point ratio is computed for each player by dividing
his/her total match points won by the total of the match points lost. However, when
computing match points for tied players, use only the match points earned in the
matches played between or among the tied players. (E.g., a match played
between a player tied for the lead and a player not tied for the lead does not enter
into tie braking procedures.)

Games Won/Lost Ratio - a games ratio is computed by dividing a tied player’s total
games won by his/her total games lost. (Again, only the games won and lost in
matches among tied players are considered.)

Points Won/Lost Ratio - a point’s ratio is computed by dividing a tied player’s total
game points won by his/her total game points lost. (Again, only the points won and
lost in matches among tied players are considered.)

2) Tie Breaking Procedures:

a)

b)

<)
d)

e)
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When only two players are tied for the highest “match point ratio”, the player
advancing to single elimination (SE) play is the player that won the head-to-head
match between those two players.

When three or more players are tied for the highest match point ratio, the tie
breaking procedures listed below shall be employed:

First, compare the “games won/lost ratios” for each tied player. If one player has
the highest ratio, that player advances to SE.

Second, if there is a tie in games won/lost ratio as well as the match point ratio,
compare the “points won/lost ratio” for each tied player. The player with the highest
point’s won/lost ratio advances to SE.

Last, if there is still a tie, flip a coin or draw straws or etc.
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1) Set-up the directories:
C:\usattts (for the default data file)

C:\usatttsdata (for the other data files)
C:\ustta_setup

C:\USATT_Software (for the executable files)
2) Install the Tournament Program as follows:
a) Make sure that c:\usattts is empty
b) Next unzip the zipped file usattts.zip and extract the files to a
C:\ustta_setup\usattpgnnnnnn directory
¢) Run setup.exe from this directory.
The Program will be installed in C:\Programs Files\USATTTS unless overridden,
change it to C:\USATT_Software.
3) Create a shortcut to the program on the desktop
4) Using the desktop icon created in step 3, restart the program. The first time the program is
executed,
a) it will look in C:\usattts for data files. If none are found, then the message @onfig files
will be created@s displayed and the basic files will be created and initialized.
b) This will be followed by the message ®tilities Data File will be created in c:\usattts.
¢) The program will next ask if you want to import player information. Click on the X in the
message box to exit.
5) From the Software’s toolbar, click on Files > Utilities > Create New Tournament >
a) “Select Path”, and insure that the directory is the one you want to use. (Probably
the C:\usatttsdata
b) Click on “Save Path” then click on “Exit”".
6) From the Software’s toolbar, click on Files > Utilities > Tournament Setup
a) Select the path for both the “Tournament” and the “Players”
b) Enter a name for the tournament
c) Select start and end dates using the “cal” button
d) Enter any other data for this tournament
e) Click on “Update Tournament Data”
f) Click on “Exit". (Note that the new tournament name is now displayed in the
Application Header bar.




Many times you will want to set up a number of tournament databases in order to facilitate multiple
people wanting to practice inputting data, trying out some feature, or testing new versions of the
software. At the same time it may be desirable to have the actual Tournament database where
you are inputting “live” data, establishing doubles partnerships and setting up draws. You will not
want to use the Tournament database for these testing and practicing functions. What you need is
to establish multiple databases which you can easily shift between the data as needed.

This discussion assumes that you are working with the set of folders/sub-folders which are defined
within the folder c:\usatttsdata defined at the beginning of this Appendix. It is not essential that you
do so, but it facilitates the discussion and once you understand how to do it, you can easily
expand it to other folders if circumstances demand it.

When you initially install the database program and establish a tournament, the software will
automatically create a “base” set of database tables and utilities in the directory C:\usattts.
To accomplishing the task of generating a new Tournament data set, proceed as follows:

1) Start the USATT Tournament software where you are working with your current tournamer

2) Left click on File > Utilities > Tournament Setup > use the file tree to browse to the directol
C:\usatttsdata (for example), and click Change and Save Path you will get the message
“Tournament Data Path Saved” > OK > Exit.

3) Left click on File > Utilities > Master List Data Path > use the file tree to browse to the
directory C:\usatttsdata (for example), and click Change and Save Path you will get the
message “Master List Data Path Saved” > OK > Exit.

Left click File > Utilities > Create New Tournament Select the set of data you want to work
with using the Browse function provided.and click on Save Data Path.

* +

This will allow you to move from one set of data (a Tournament) to another set of data (a second
Tournament). And then move back any time you want. Actually, you can move among any number
of Tournaments as you like.

Although it is not essential this narrative assumes that you are working with the set of sub-folders
which are defined within the folder c:\usatttsdata defined at the beginning of this document in the
section titled “INITIAL SETUP".

This process also assumes that each of the Tournaments uses a separate Player Master File.
This is not necessary but for this discussion we will assume that is the case!

For a discussion on how to establish a second (or third, or fourth, or etc.), see the discussion in
this document titled “Setting up Multiple Tournaments”
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\usattts
\usatttsdata
\ustta_setup

Hopefully it will not be necessary to restore any files. Note that if you do have to restore, will lose
all data entered between the time you last did a backup and the time you restored.

However, if you do find it necessary to restore, it is suggested that you contact a knowledgeable
individual and decide what/how you want to restore.
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This document lists all the events to be played during the tournament. Date, day and time
information is provided for each event. A column is also provided to identify the first round for
each event as “round robin” or “single elimination” depending on the number of entrants in the
event. When printed, copies shall be posted on the venue bulletin board and furnished to the
tournament officials.

a) To print a listing of events:

b) Click on the "reports” drop down on the home page.

c) Put cursor on the "Event” option; then click on "Print Events Listing"
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Report - :"Events List”




